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IHonoxenue

00 2JIEKTPOHHOM KJIACCHOM KypHaJe
MBOY «COII a. Bepxuuii Yukyaan»

1. O6uue nosoKeHUsI

1.1. Hacrostmiee IlomoxkeHnue 06 3JI€KTPOHHOM KIacCHOM kypHase (qatee — Ilonoxenue)
pa3paboTano Ha OCHOBAHWH [eHCTBYIOINEro 3aKOHOZATeNhcTBa Poccubickod @enepanuu o
BEIIEHUH JOKYMEHTOOO0POTa U yueTa 00pa3oBaTelbHON AESITEIbHOCTH:

«  @enepanpHoro 3akona or 29.12.2012 Ne 273-®3 «06 obpasosammm B Poccuiickoi
Geneparpey» B pegakuuy ot 25 urons 2022 roaa;

«  @enepampHoro 3axkoma Poccmiickoit @enmepaupm ot 27.07.2006r Ne 152-@3 «O
[EePCOHANIBHBIX JTAHHBIX) C H3MeHeHIsMH Ha 14 mtonst 2022 rona;

o Ilucbma Munobpraykn Poccum ot 15.02.2012r Ne AII-147/07 «O MeTomuuecKux
PEKOMEHIALSX 110 BHEAPSHUIO CHCTEM BEIEHUS JKYPHAIIOB YCIIEBAEMOCTH B JICKTPOHHOM
BuIe» ¢ uzmenenusmu ot 21.10.2014r;

o Tlucema DenepanpHOro arenTcTBa M0 oOpasoBanuro or 29.07.2009r Ne 17-110 «O6
obecrieueHNH 3alU Tl IEPCOHATBHBIX JaHHBIX?;

o TIlucema MmunoGpraykn ot 13.08.2002 r. Ne 01-51-088um «O6 opranusanuu
HCIIOJIB30BAHUS UH(OPMALMOHHBIX u KOMMYHHKaIHOHHBIX pecypcos B
006111e06pa30BaATEIBHBIX YUPEIKICHAAXY

«  OenepanbHoro 3akoHa Poccmifckoit @exeparmu ot 27.07.2006 Ne  149-03  «O6
unopMayy, HHGOPMAIMOHHBIX TEXHOIOIHIX U 0 3aluTe nHbOopManun» (B PEIAKIul 0T
14 wrons 2022 roga);

« Tlpukazom MUHHCTEPCTBA 37PABOOXPAHEHHS M COLMAIBHOTO pPa3BUTHA Poccuifckoi
@enepanun ot 26 asrycra 2010 roma Ne761 «O6  yrBepxaermm EmauHOro
KBaIH()UKAIHOHHOTO CIPABOYHKMKA JODKHOCTEH PYyKOBOAMTENEH, CIICIHATHCTOB U
cIyxammxy, pasjaen «KpamuuKanuoHHbe XapaKTepHCTHKH TOJDKHOCTEH pabOTHHKOB
00pa3oBaHus», B KOTOPOM TOBOPHUTCS, YTO B JOMKHOCTHBIE OOS3aHHOCTH yUUTCIIsE BXOIUT
«OCYIIECTBICHHE KOHTPOIBHO-OMEHOUHOM /EATENPHOCTH B 00pa30BaTeIBHOM IIpoIecce ¢
MCIIOTB30BAHHEM COBPEMEHHBIX CIIOCO00OB OIEHHBAHWS B YCIOBHAX HH(OPMAIHOHHO-
KOMMYHHKAIMOHHBIX TEXHOIOTHH (BEICHUE SICKTPOHHBIX (OPM JOKYMEHTALUH, B TOM
YHCle 2IEKTPOHHOTO XKypHATA W THEBHHKOB 00ydarolmuxcs)», B pegakuuu ot 31.05.2011
roja.



1.2. DnekTpoHHbIN >XypHan (OJK) sBiseTcsi rocyAapCTBeHHbIM HOPMAaTHBHO-()MHAHCOBBIM
JIOKYMEHTOM U BefieHre ero 00s13aTesIbHO [Jisi KaXK/I0T0 YUHTeIsl U KJIaCCHOTO PYKOBOJUTEJIS.
1.3. DneKTPOHHBIM KJ/IACCHBIM JKypHA/lOM Ha3bIBaeTCsl KOMIUIEKC IPOrPAMMHBIX Cpe/CTB,
BKJTFOYAIOL[MM 6a3y ZJaHHBIX U CPeJICTBA JJOCTYTIa K Hel.

1.4. D/eKTPOHHBIM K/IACCHBIM J>KYpPHa/l CHIYXWAT Ui pelleHus 3a7ady, ONMUCAHHbIX B II. 2
Hacrosuiero ITonoxeHus.

1.5. Hacrosimee ITosoxkeHue ycTaHaBiMBaeT efuHble TPeOOBAHUS IO Be€HUIO 3JIEKTPOHHOTO
)KypHaJsia yCreBaeMOCTH/ 37eKTPOHHOr0 [JHeBHMKa oOyuaroierocs (32K/3[), ompepenser
TOHATHSA, Tie/v, TpeOOBaHWS, OpraHu3ali0 MW PabOTy 3/eKTPOHHOTO K/IACCHOTO J>KypHasa
LIKOJIBI.

1.6. OneKTpOHHBIN )XyPHaJI [J0/DKeH MO epKUBaThCS B aKTya/IbHOM COCTOSIHUU.

1.7. Tlonb3oBaTensiMy 3JIEKTPOHHOI'O JKypHasla SIBJISSIFOTCS: aJMUHMCTpALUs LLIKOJIbl, YUWTeJIs,
K/IaCCHbIE PYKOBO/IMTE/TH, 00yYaroIecs U pOJUTeNH.

1.8. DnieKTpOHHBIN >KypHa/ SIBsSIeTCS YacThio HMH(OPMalMOHHO-00pa30BaTe/bHONW CUCTeMbI
IIKOJIBI.

1.9. B «iyuae HeBbITIOJSHEHUS JAaHHOTO [lonoXkeHUsT aJAMUHHCTpalds oOpa3oBaTenbHOM
OpraHu3alMi KMeeT IIpaBO Hajaratb [JUCLUIUVIMHApHblEe B3bICKAHUS B YCTAaHOBJIEHHOM
JleMCTBYIOLLIMM 3aKOHO/IaTe/TbCTBOM TOPsIJKe.

2. 3apaum, pemiaeMsblie C IOMOIIBIO 3/IEKTPOHHOI'0 KJ/IACCHOI'0 )KypHa/ia

ONeKmpOHHBIU HCYypHAN UCNOAb3yemcs 0151 pewleHus CAe0yowux 3a0au:

2.1. XpaHeHHe JaHHBIX 00 yCIIeBaeéMOCTH U TTOCEIaeMOCTH 00yYaroIUXCsl.

2.2. BeBoj uH(pOpMalMH, XpaHsileics B 0a3e JaHHBIX, Ha OyMa)XHbIM HOCHUTENb [IJIs
odbopmneHuss B BHJe [JOKyMeHTa B COOTBETCTBUM C TpeOOBaHUSIMUM DPOCCUNCKOTO
3aKOHO/IaTe/IbCTBa.

2.3. OnepaTuBHBIN JOCTYII K OL|eHKaM 3a BeChb MepUo/, BeJileH!sl )KypHasia 110 BCceM MpeJmeTaM B
nmoboe Bpewms.

2.4. ABTOMaTH3aLMs CO3/laHus IePUOAUUECKHX OTYETOB yUuTe/lel U aIMAHUCTPaLIMH.

2.5. CpoeBpeMeHHOe WH(POPMHMpPOBaHME PpOJWTE/Nell 10 BOMpPOCaM yCIIeBaeMOCTH M
MOCeL[aeMOCTH UX JieTel.

2.6. KoHTpO/b BBITIOSTHEHHST 00pa30BaTebHBIX TIPOrPaMM, YTBEPK/JeHHBIX Y4eOHbIM I/ITaHOM Ha
TeKyL[1i yueOHbIN ro/.

2.7. Co3ganue efuHOM 0a3bl KajeHZAPHO-TEMAaTHUeCKOTO IUIAHMPOBAaHWS TI0 BCeM yueOHBIM
rpefiMeTaM U rapa’iiesisiM KaccoB.

2.8. Co3zaHue 1 peanu3anysi JUCTaHIIMOHHBIX yUeOHBIX KypCOB.

2.9. Co3panue opTdho/Mo 00yJaroImuxcs, rmejaroros.

2.10. Co3zjaHue yCI0BUH /1711 TUCTAHI[MOHHOTO KOHCY/IbTUPOBAHUS 3a00/1eBIINX JieTeH.

2.11. Pa3zpaboTka u TmpoBeJeHWe [AUATHOCTUYECKMX U TEeCTOBBIX pabOT C  I[esbio
TIPOMEXYTOUYHOTO U UTOTOBOT'O KOHTPOJISL.

2.12. ABromaTu3zalMsi CO3/laHHSI TIPOMEXYTOUHbIX W HWTOTOBBIX OTUETOB YYMTesIel-
NIpeJMEeTHUKOB, K/IACCHBIX DYKOBOAUTe/IeU U aZIMUHUCTPALUH.

2.13. ObGecrieyeHre BO3MO>KHOCTH TIPSIMOTO OOLLeHUS] MEXJY YUUTeIsIMH, aJMUHUCTpaLveH,
pozuTeNnsiMA ¥ 00yJaroLMMKICS BHE 3aBUCUMOCTH OT UX MECTOIIO/I0XKEHHSI.

3. IlpaBu/ia 1 MOPSAAOK PabdOTHI C 3JIEKTPOHHBIM K/IACCHBIM )KYyPHA/IOM
3.1. mkeHep 110 KOMIBbIOTEPAM yCTaHaB/IMBaeT MPOrpaMMHOe obecrieueHre, HeOOXOAUMOe JJist
paboThI 3/IEKTPOHHOTO XKYPHasia, ¥ o0ecrieurBaeT Hajyiexalee GyHKIIMOHUPOBAaHUE CO3/laHHON
NporpaMMHO-anmnapaTHOW Cpe/ibl.
3.2. Ilonb30BaTeny HOAYYArOT PEKBU3WTHL JIOCTYIIA K 3JIEKTPOHHOMY JKYDHAIy B CAeAVIOIIEM
HopsiKe:

*  Yuuresns, KJacCHble PYKOBOAUTENU, aJMUHUCTPALUS MOJyYarOT PEeKBHU3UTHI JOCTyIa y

aamuHucTparopa 32K.




* Popurenn u obyuyaroiecsi CaMOCTOSITE/TIbHO PErUCTPUPYIOTCS B CHCTEMeE 3JIeKTPOHHBIH
JKypHaJl/3/1eKTPOHHbIN JHeBHUK (D2K/D/1).

3.3. KnaccHble pyKOBOAUTE/NIW CBOEBPEMEHHO 3allO/IHAIOT )KYPHa/I U C/IeJAT 3a JOCTOBEPHOCTHIO
JIAaHHBIX 00 00yYaroL[UXCsl U UX POJUTENSIX B COOTBETCTBUM C UHCTPYKLIMEH.
3.4. YuuTens akKypaTHO W CBOEBPEMEHHO 3aHOCST JaHHble 00 y4eOHBIX MporpamMmax M HX
TIPOXOXKJeHWH, 00 yCrieBaeMOCTH M TIOCeIlaeMOCTH O0O0yYarolyXCs, [OMAlllHUX 3a/laHusiX B
COOTBETCTBUM C MHCTPYKLIAEH.
3.5. 3amecTuTenu JAupeKkTopa IIKOJbI 10 YBP ocyiecTBiasieT mepuojdyeckKuii KOHTPOJIb 3a
Be/IeHHMeM 3JIEKTPOHHOTO JKYPHasla, COZIeP)Kall[ii TIPOLIeHT yd4acThs B paboTe, TPOLIEHT
00yuaroIuXcs, He UMEIOIIUX OLIeHOK, MPOLeHT 00yJaroIuXCsi, UMEIOIIUX OJJHY OLIeHKY, 3aruch
ZIOMAIITHero 3a/laHusl, YUeT MPOoiIeHHOTo yuebHOro MaTepuara.
3.6. Pogurenu u obyuaroriyecsi UMerOT JOCTYIT TOJIbKO K COOCTBEHHBIM JJaHHBIM U HUCIIOJb3YHOT
OK/3[], anst ero mpocMoTpa B COOTBETCTBUY C UHCTPYKLIUEU.

4. IlpaBa, 0083aHHOCTH
4.1. IIpaga:
4.1.1. Bce moJsib30BaTeNIM UMEIOT MPaBO [AOCTyNa K 3JIEKTPOHHOMY >KypHajly eXeJHEeBHO U
KPYIJIOCYTOYHO.
4.1.2. Bce nosip30BaTe/IM IMEIOT TIPAaBO Ha CBOeBpeMeHHbIe KOHCY/IbTAL[|H 10 BOIIPOCaM pPaboThI
C 3JIEKTPOHHBIM >KYPHAJIOM.
4.1.3. Ilo pe3sysibTaTtaMm NpOBEPKU aZMUHUCTPATOP, YUYUTE/S U K/IaCCHble PYKOBOJUTE/IU BIIpaBe
pacCUUTHIBATh Ha MpeMUabHOe BO3HArpak/eHre 10 UToraM yueOHbIX IepUo/IoB.
JpeKTop LIKOJIbl UMeeT IPaBo:
* HasHauaTh COTPYJHMKOB WIKOJbl HAa HCTIOJHEHUs 00si3aHHOCTell B COOTBETCTBUU C
J@HHBIM I10JIO’KEHHEM;
* O6o3HauaTh TeMbl [ 0OCYyKIeHHs, Kacaroljuecss obpa3oBaTenbHOM JiesTeTbHOCTH, U
ripolLiecca yrpaB/ieHusl IIKO0JIO0H;
+ [ly6svkoBaTh MpUKa3bl U MOJIOKEHUs, 3/laBaeMble B IIKOJIe, B pa3jesie «IoKyMeHThI».
3amecTuTenb JUpeKkTopa rno Y BP umeer npaBo:
* TlonyyaTb CBOeBpeMeHHYH WH/AWBHYaJbHYH) KOHCYJIbTALWIO T0 BOTpOCaM paboThl C
3JIEKTPOHHBIM JXyPHAa/IOM;
* OO6cyxpath /00y TeMy, Kacarolytocsi oOpa3oBaTe/bHOM flesTesbHOCTH, W TpoLjecca
yIIpaB/eHUs IIKOJIOH;
* Bectu nuHOe 371€KTPOHHBIE TOPT(HOIHO.
AamunucTpaTop 1o 92K/3]] uMeeT npaBo:
» OO6cyxpath /00y0 TeMy, Kacarolytocsi oOpa3oBaTe/bHOM fesTesbHOCTH, W TpoLjecca
yIIpaB/eHUs IIKOJIOH;
* CocTaBnsTh NpeJCTaBleHHWe [UPEKTOPY LIKOJy Ha IIpeMUpPOBaHHWE YuMTesel TIo
pe3ysibTaTtam paboThI C 3/IEKTPOHHBIM JKYPHAIOM.
VHxeHep 0 KOMIIbIOTEDAM MMeeT IIPaBo:
« OOcyXgaTb W BHOCHTb TIPEJJIOKEHWs TIO Y/IyulleHW:0 pPaboThl C 3/eKTPOHHBIM
JKYPHAaJIOM U IHEBHUKOM.
TBHIOTOp UMeeT NpaBo:
* OO6cyxgaTb W BHOCUTb TIPeJJIOKEHUs] 10 Y/ydllleHWt0 paboTbl C 3/IeKTPOHHBIM
JKYPHa/IOM M JHeBHHUKOM.
YuuTesb-ipeJMeTHUK UMEET MPaBo:
« TlomyuyaTh CBOEBpeMeHHYIO KOHCYJ/IbTALIIO T10 BOIMpPOCaM paboThl C 3/eKTPOHHBIM
JKyPHaJIoM;
« ®opmHpoOBaTh CBOM 3JeKTPOHHBbIe yueOHbIe KypChbl, WTOTOBbIe, IPOMEXYTOUHbIE U
KOHTPOJIbHbIE TeCTOBbIe PabOTHI M UCIIO/Ib30BaTh UX MPU MPOBe/IeHNH YPOKOB;
* OOcyxgatb OOy TeMy, Kacaromlyrocsi o0pa3oBaTe/bHOW esaTelTbHOCTA W TIpoljecca
yrpaB/ieHUs LLIKOJIOH;




O6cyxaTb ¥ BHOCHTH TIPEJJIOXKEHHs [0 Y/IyUIIeHWI0 paboThl C 3/IeKTPOHHBIM
)KYPHaJIOM U THEBHUKOM,;

ITpy CBOEBPEMEHHOM, TOJTHOM M KaueCTBEHHOM 3arloJIHEHUM 3JIEKTPOHHOTO JKypHasa
(dopMUpOBaTh OTUeTHI MO paboTe B 3/eKTPOHHOM Buze: KaneHzapHO-TeMaTHueckoe
TUIaHUpOBaHKe; VITOrM yCrieBaeMOCTH 1O TpeAMeTy 3a yueOHbIA mepuon; Oruet
yuMTeIs-TIpeIMETHUKA 110 OKOHUAHWH YUeOHbIX MePUO/I0B U UTOTOBBIN;

Co3paBarh ¥ 1y0/IMKOBaTh 00bsB/IEHNS Ha 37IEKTPOHHOU ZIOCKEe 0ObsIB/IEHHIA;

BecTH yHOe 371eKTPOHHOE TTOPTQOIIHO.

K/acCHBIM pYKOBOJUTEIE UMEET IIPaBo:

[MTonyuaTh CBOEBPEMEHHYIO KOHCYJ/bTAIlUI0 TI0 BOMPOCaM pabOThI C 3JIEKTPOHHBIM
)KYPHA/IOM;

O6cyxath o0yl TeMy, Kacarollyrocs o0pa3oBaTelbHOW AeATeSbHOCTH W TMpoljecca
yIIpaB/eHUs IIKOJIOH;

[Tpu CBOEBpPEMEHHOM, TOJHOM M KaueCTBEHHOM 3arlO/IHEHUM 3JIEKTPOHHOTO JKypHasa
YUHTE/IIMU-TIPEIMETHUKAMUA (DOPMHUPOBATh OTYETHI MO0 paboTe B 3J€KTPOHHOM BH7E:
OtueT 0 mocelaeMocTd Kiacca (1o mecsitam); IIpeBapUTebHBIA OTUET KIaCCHOTO
pyKoBOUTeNs 3a yueOHBIA mepuoj; OTyeT K/IaCCHOTO PYKOBOAWTENS 3a yueOHbIH
neproz; VToru ycrieBaeMOCTH Kijacca 3a yueOHbIN mepuos;; CBogHask BeIOMOCTb yueTa
ycrieBaeMoCTH o0yuJaroiuxcsi Kinacca; CBoiHasi Be/JOMOCTb yueTa MoCeIiaeMOCTH.
dopmupoBaTh TIpU HeobxoauMocTH «H(OPMal[MOHHOEe MUCBMO /IS POAUTENel» B
OyMa’KHOM BU7ie /i1 BK/IeMBaHUSI B OOBIYHBIN JHEBHUK 00yUaroIerocs,

Co3paBath ¥ MmyO/IMKOBaTh OOBSIB/IEHNS HA JIEKTPOHHOM /JOCKe O0'bSIBIEHUM;

BecTtu mruHOe 3/1€KTPOHHOE MOPTHOJTHO.

4.2. Obs3aHHOCTH:
JIUpeKTOp OpraHu3aliy, OCYIIECTBIISIONIVI0 00pa30BaTeILHVIO JedTeaIbHOCTL, 00sA3aH:

Pa3pabaTbiBaTh U yTBep)K/JaTh HOPMAaTUBHYIO U MHYIO JOKYMeHTaLMI0 0Opa3oBaTebHOM
opraHusaLuu no segenuro JK/2/1;

Ocy1ecTBiATh KOHTPOIIb 3a BefeHreM D7K/D/] He pexxe 1 pasa B ueTBepTh.

Co3math Bce HeoOXOAMMbIE YCIOBUS /Il BHeApeHUsT W obecrieueHWs: pabOThbI
3JIeKTPOHHOTO JKypHaja B 00pa3oBaTe/bHOW [esITe/TlbHOCTU U TIPOLiecce yrpaB/ieHust
IIIKOJIOM;

[IpenycmatpuBaTh JleHeXXHOe BO3HArpak/eHue yuuTesel U KIacCHbIX PYKOBOJAWTENel B
C/lyyae [O/DKHOTO WCIIOJTHEeHUs TIPaBWJI M TIOpsiKa PabOoThI C 3/IeKTPOHHBIM >KypHAIOM
NpY HAauyMC/eHWW TpeMUd (CTUMYJIMPYIOIIMX BBIMJIAT), C yUeTOM WX Harpy3ku Tpu
paboTe ¢ cuctemMoi.

3aMmecTtuTenau gupekropa o YBP 06s13aHbL:

CoBMeCTHO C /IDyTUMH a/JMHHUACTPAaTHBHBIMH  COTPYJHMKAaMH pa3pabaTbiBaTh
HOpMaTHBHYI0 0a3y oOpa3oBaTenbHOW JesATesqbHOCTH st BefeHuss IXK/O[  aust
pa3MellieHUst Ha caliTe 0Opa3oBaTe/lbHOM OpraHM3alvy;

dopmMypoBaTh pacnycaHue 3aHATUM T0 KjaccaM, yuuTessiM M KabuHeTaM B Hayase
yuebHoro roga. I1pu Heo6X0JUMOCTH TPOBOJUTH KOPPEKTUPOBKY PaCIIMCaAHUS;
[IpoBepsiTb HanmWuue KajeHJapHO-TEMaTUUeCKOro IJIaHUPOBaHUSI B  3/1€KTPOHHOM
KypHaJsie LIKOJIbl Y YUrTe/iel TIpeIMeTHUKOB [0 Havyajia yueOHOro rofa;
KoHTponupoBaTh CBOEBpEMEHHOCThL 3allOJIHEHMSI 3/IeEKTPOHHOIO JKypHasna y4dTensiMU-
npejMeTHUKaMH U KJIaCCHbIMH PYKOBOJAWTE/NSIMH C ToOMolpl0 «OTyeTa O JOCTyre K
KJ/IACCHOMY >KypPHasIy»;

Co3paBath 1 yO/IMKOBaTh OOBSIB/IEHUST HA JIEKTPOHHOMW [JOCKe OOBSIBIEHHI O BpeMeH!
YW MeCTe KJIaCCHbIX coOpaHuM, WM3MeHeHMsIX B pPACIMCaHUM U JAPYrod orepaTUBHOMN
WHGOPMaLIY 171 yurTesiel, 00ydJarouxcs U poAUuTeiel;

AHanv3vpoBaTh JlaHHbIe 10 pe3y/IbTaTUBHOCTH 00pa30BaTe/IbHOW [1esiTe/IbHOCTH U TIpU
HeoOxozuMocTH opMHUpPOBaTE HEOOXOAMMBIE OTUETHI B OYMa)KHOM BH/[ie 110 OKOHYAHHIO
yueOHBIX TIepUO/IOB.



AnvuanctpaTtop no IXK/D]1 06s13aH:

Opranu3oBaTh BHeJpeHue DJK/D]] B opraHu3saliu, oCylecTB/Isioleil 06pa3oBaTe/ibHYHO
J1esiTeJIbHOCTb;

Pa3paboTaTh COBMECTHO C aJJMMHHMCTpAL[el IIKO/bl, HOpMAaTHBHYIO 0a3y 10 Be/eHHI0
2XK/3[;

ObGecrnieunTh BCeX TM0JIb30BaTe/iell pPeKBU3UTAaMM [JIOCTYMa K 3/IeKTPOHHOMY >KYpHasy.
BecTu 6a3y JJaHHBIX MO/Ib30BaTe/el U CTaTUCTUKY PAOOTHI C 3/IEKTPOHHBIM )KYPHAJIOM;
KoHTponupoBath paboTy € 3/1eKTPOHHBIM ’KypHa/IOM BCeX yUaCTHUKOB 00pa30BaTe/IbHOM
JesSTeTbHOCTH: aZIMUHUCTPALIVY, YUUTesIeld, 00yJatoLuXCsl U UX POJUTENel;
Ob6ecnieurBaTh CBOEBpPeMEHHYH KOHCYJIbTALIMIO TI0 BOTMpocaM paboThl C 3/1eKTPOHHBIM
)KypHaJoMm;

[IpoBOAUTL IIKO/MBbHBIE CEMWHAaphbl, HarpaB/ieHHble Ha M3yueHue BO3MOYKHOCTEH U
Crioco60B PabOTHI C 3/IEKTPOHHBIM )KYPHAJIOM;

[Mojmep>KBaTh CBSI3b C POJWTENSIMU U OCYIIeCTB/ISITh He0OX0ANMbIe KOHCY/IbTAL[UU 110
BOTPOCaM TOAK/TIOUeHUST ¥ pab0ThI C 37IEKTPOHHBIM >KYPHA/IOM

Pa3meljaTb Ha LIKOJILHOM CaiiTe HOPMaTUBHO — IpPaBOBbIe [OKYMEHThI IO BeJEeHUI0
2XK/3[;

Pa3merniate Ha caiite o61ieobpa3oBaresibHOM OpraHM3aldyd WHCTPYKLUIO 10 pabore ¢
9XK/3/[] ansi yueHUKOB, po/iuTesieid (3aKOHHBIX TIpeJicTaBUTe elt), refjaroros.

VHXeHep 0 KOMITbIOTepaM 00s13aH:

Ob6ecnieunTh MepsbI 10 HecriepeOOMHOMY (YHKIIMOHUPOBAHUIO 3/IEKTPOHHOTO KypHaJla;
KonTtponuposats paborocriocobHocTs cucteMbl I2K/3/;

Ocy11ecTBIAT CBSI3b CO CITY>KOOW TeXHUUECKOW TIO/Iep>KKU pa3paboTurka IXK/D/;
Onpegenars Toukud 3KcrutyaTanuu OJK/O/1 (B cilyuae HeOCTaTOYHOM TeXHUYECKOH
OCHAII[eHHOCTH 00pa3oBaTe/IbHON OpraHU3arin).

Ter0TOD 00d3aH:

Opranu3oBaTh BHeZipeHre D)K/D]1 B oOpa3oBaTelbHOM OpraHM3aliy;

Pa3paboTaTh COBMECTHO C aJIMUHMCTpAIMel MIKOJIbI, HOPMaTHBHYIO 0a3y 1O BeJeHHI0
OXK/DM;

O6ecrieurBaTh CBOEBPEMEHHYI0 KOHCY/IBTAL[MIO TI0 BOMpPOCaM pabOoThl C 3/IEKTPOHHBIM
)KyPHa/IOM;

[TpoBOAWTh WIKO/bHBIE CEMHMHAphI, HAarpaBJeHHble Ha HW3yueHWe BO3MOXXHOCTEH U
Croco60B PabOTHI C 3/IEKTPOHHBIM )KYPHAJIOM;

Pa3meljath Ha LIKOJBHOM CaliTe HOPMAaTHUBHO — TIPAaBOBbLIe JIOKYMEHTBI TI0 BeJEeHHI0
OXK/DM;

Pa3merrate Ha caiiTe 001ieo0Opa3oBaTesibHON OpraHM3al[ii MHCTPYKLWIO TI0 paboTe C
OXK/3[1 ansi yueHUKOB, po/iuTesiell (3aKOHHBIX Mpe/iCTaBUTeJIel), Tieflaroros;
Ob6ecnieunTh MepsblI 110 OecriepeboitHOMY (YHKLIMOHUPOBAHUIO 3JIEKTPOHHOTO KypHaJla;
KonTtpompoBats paboTocrocobHocTs cucteMbl I2K/3T;

KJiaccHBIN PYKOBOAUTEbL 00S3aH:

[TpoxoauTts 00yueHHsI Ha MIKOJBHBIX CeMUHapaX, HalpaB/ieHHBIX Ha W3yuyeHHe MPHeMOB
pabOoTHI € 3/IEKTPOHHBIM JKYPHA/IOM;

3amnoMHATh M C/IeJUTD 3a aKTYaJbHOCTBIO JAHHBIX 00 00y4Jaromuyxcsi CBOero Kaacca M ux
pOAUTeNISIX;

KoHTponmpoBaTh CBOeBpeMeHHOe (eXeHeZiesbHOe) 3aroiHeHue 0a3sbl JaHHbIX DXK/D]]
00 oOyuarluxcs yudTeNsMU-TIpeIMeTHUKAMWA; BEeCTH MOHUTODUHI  YCIELIHOCTH
o0yueHuUs;

VHCTPYKTHPOBaTh 00yYaroLXCsi U UX POAUTeieid 1o BorpocaM perucrpaiuu B 92K/ /1;
Opranmus3oBaTh CcOOp KOMIUIEKTa MJOKYMEHTOB TIO 0OecrieyeHHIO 3aKOHOZATebHBIX
TpeOOBaHMi O 3alllKTe MepCOHATbHBIX JJAHHBIX;

BHOCUTb B 9/1€KTPOHHBIA >KypHan (akTbl TIPOIyCKAa 3aHATHM OOYyYaroIUMHUCS TIO
yBa)KUTe/TbHOW NIPUUKHE;



E>xeHeZlelbHO KODPEKTHPOBAThb BbICTaBJeHHbIE YUUTe/NsMUA TpeJIMeTHUKAaMU (DaKThI
TIPOTMyCKa 3aHsITUN 00yUaroIMUCS;

OmogBeliath pouTe/iel HeyCreBarIUX 00yUYaroIUXCs, 00yJaroXxcsi, TTPOMYCKAIOIIX
3aHSTUS TI0 HEYBA)KUTE/TbHOM MPUUKHE;

[TpoBouTh OOyueHUe [Jii YUEHWKOB W pOAWTe/iel (3aKOHHBIX TIpeJCTaBUTeNel) TI0
pabote c XK/D/;

Opranu3oBaTh 00MeH uH(MOpMaIield C OOYYarOIUMUCA U POAUTENSIMU (3aKOHHBIMHU
Tipe/ICTaBUTENSIMU);

Ocy11ecTBASATH KOHTPOJ/Ib JOCTYTIA POAUTE/EN U 00yUaroIIuXCsl.

Yuurte/b-IpeIMETHUK 00s3aH:

[TpoxoauTts 00yueHHsI Ha MIKOJBHBIX CeMUHapaX, HalpaB/ieHHBIX Ha W3yuyeHHe MPHeMOB
pabOoTHI C 3/IEKTPOHHBIM )KYPHAJIOM;

3amoMHATh 37eKTPOHHBIM JKYPHa/l HETOCPe/ICTBEHHO Ha YPOKe WM OTCPOYEHO He
To3/jHee ueM yepe3 2 yYaca IMOC/Te€ OKOHYAHHUS 3aHATHH OOYYaroIIUXCsl KaXKAOTo AHS B
TOYKax 3Kcrutyartaruu IK/0/;

E>ke/IHEBHO 3arl0/THSTH JIaHHbIE TI0 JIOMAIIHUAM 33/JaHHUsIM;

CucremMaTHuecKy TIPOBEPSATh W OLIEHWBATh 3HaHUS OOyuarOL[UXCs, a TakKkKe OTMeYaTh
TI0CeI1laeMOCTh B 3/IeKTPOHHOM JKypHaJle;

VcripaBnieHre OTMETOK M BbICTaB/IeHHE OTMETOK «3a/[HIM YKCJIOM» 3aIlperieHo.

B 1-x kaccax obyuyeHre 6e30TMeTOUHOe, JoMallHUe 3a/aHus B D)K He 3amrchIBaroTCs,
OCYIIIeCTB/ISIETCST  3allO/IHEHWe TeM YPOKOB, yueT TIOCelaeMOCTH, JBIKEHHS
00y4aroImuxcsi, 00IIeHre YUUTest C POJAUTEISMH (3aKOHHBIMU TTPeCTAaBUTEISIMH).

711 0OObeKTUBHOM aTTeCTaldy OOYYaroIMXCs 32 YeTBEPTh U yueOHbIN roj HeoOX0quMo
Ha/lMuMe He MeHee TpPeX OTMeTOK (rpu 1-2-4acoBoil HeJe/bHOM yueOHOUM Harpyske 1o
nipeaMety) U 6osiee (Tipu yueGHOM Harpy3ke OoJsiee 2-X UacoOB B HeJle/I0) C 00sI3aTe/TbHBIM
yUYeTOM KaueCTBa 3HaHWH 00yuaroILerocs 1o MMCbMeHHBIM paboTam;

B ciiyuae mpoBefieHus1 MMCbMEHHBIX KOHTPOJIBHBIX PaboT, TIpoBepKa paboT yuuTesieM U
BbICTaB/ieHWe OTMeTOK B OJK OCyIecTB/sieTCs B CPOKH, TIPeyCMOTPEHHbIe HOpMaMu
MIPOBEPKH MUCbMEHHBIX paborT;

B ciyuae Hamuuusi y 00Oydaromjerocsi CripaBKU-0CBOOOK/I€HHSI OT YPOKOB (hr3uuecKoid
KyJIbTYPbI, OLIEHUBAIOTCS TIOJIO’KUTEIbHO TeOpeTHYecKre 3HaHUS TI0 TpeAMeTy. 3amnuch
«OCB.» B )KypHaJie He [IOIyCKaeTcs];

OTMeTKM 3a 4YeTBePTb M YueOHBIM TOZ BBICTAB/ISIOTCS B CTO/ONE, CeAyroIeM
Hernocpe/iCTBeHHO 3a CTOJIOIIOM JIaThI MOC/IeJHEr0 YPOKa;

BbICTaB/ISITH UTOTOBBIE OLIEHKH O0YYarOILMXCS 3a UeTBepTh, MOMYTOfAne, Tof, K3aMeH 1
UTOTOBBIE He TIO3[JHee CPOKOB, OTOBOPEHHBIX IPUKA30M I10 IIKOJe IO 3aBeplieHud
yueOHOT0 Mepuoza;

[lpy HeoOXOAMMOCTH  OTOBeIIaTh pOJWTeNeH  HeyCleBaroIuX  O0ydaroL[uxcs,
00y4JaroImyxcsi, MPOMYCKArOIMX 3aHSATHS;

o Hayama yueGHOrO rofa co3JaTh Ka/leHJapHO-TeMaTHUeckoe TUIAaHUPOBaHWE |
BHE/[PUTH ero B 3IeKTPOHHBIN >XypHasl. KonmyecTBo 4acoB B KajleHJapHO-TeMaTHUYeCKOM
TUIAHUPOBAHWH JI0JDKHO COOTBETCTBOBATh YUeOHOMY I/IaHY;

Bectu Bce 3ammcu 1o BceM yueOHBIM rpegmeTaM (BK/IIOYast YPOKU 10 MHOCTPAHHOMY
A3bIKY) Ha PYCCKOM SI3bIKE C 00si3aTe/IbHbIM YKa3aHHUEM He TOJIKO TeM YPOKOB, HO U TeM
3a/laHU 10 YPOKY;

Orpefie/TUTh COCTaB IMOATPYIIT COBMECTHO C K/IaCCHBIM PYKOBOJUTENIEM, TIPH JieJIeHUH
KJlacca TI0 TIpeJMeTy Ha MOATPYIMIbI, U COOOUMTE aaMuHucTpaTopy mo OXK/3/1. 3amvcu
BECTH WHWBUAYATBHO KaXKABIM YUUTeIeM, BeAYILUM MOATPYIIIY;

Ha crTpaHuie 3/1eKTPOHHOrO >KypHasa «TeMbl YPOKOB W 3aflaHWs» BBOJUTH TEMY,
M3y4YeHHYI0 Ha ypOKe.

4.3. Kareropuuecku 3amperjaeTcsi JOMycKaTh oOydJaromumxcs K pabore ¢ DK 1of joruHoM u
rapoJieM I1eJaroros.



4.4. 3anpelijeHo niepesiaBath Hocutenb DK ((eli-HoCUTe b) TOCTOPOHHUM JIULIAM.
4.5. Pa3ryiamatsk naposb Bxoga B cucteMy 32K/ /1 MOCTOPOHHUM JIMLAM.

5. O0uue mpaBuia Be/leHUsA yyeTa

5.1. Buecenue mH(pOpMaLMu O 3aHATUM U 00 OTCYTCTBYIOLIUX [O/DKHBI TPOM3BOJUTHCS IO
¢dakTy B AeHb mpoBeAieHus. Ecu 3aHSTHE TIPOBOAWIOCH BMECTO OCHOBHOTO TIperiofiaBaTelis,
(akT 3aMeHbI [IO/DKeH OTPaKaThCsl B MOMEHT BHECEHHs YUeTHOM 3aIiCH.

5.2. BHeceHue B >XypHa/ MH(OPMALIMU O AOMAIIHEM 3a/laHUU JOJDKHO MPOU3BOJUTHCS B /I€HD
TIPOBE/IeHUs 3aHATHs He TO03/Hee, UeM uepe3 3 uyaca Mocjie OKOHYaHUsI BCEeX 3aHSATUH JIaHHBIX
00yyYaroIUXCsl.

5.3. Pe3ysbTaThl OljeHMBaHUS BBITIOHEHHBIX 00yUYarOI[UMUCs paboT [JO/DKHBI BBICTABIATHCS He
no3aHee 10 AHeHM co JHS UX TIPOBEJEHUS] B COOTBETCTBUM C TPUHSTHIMUA B 0Opa3oBaTebHOM
OpraHv3aljy TIpaBU/IaMy OL[eHKH PaboT.

5.4. ApXVWBHOe XpaHeHHe YUeTHBbIX JaHHBIX [O/DKHO IpeJyCMaTpUBaTh KOHTPOJb 3a WX
11eJIOCTHOCTBIO M ZIOCTOBEPHOCTBIO Ha MIPOTSDKEHUH BCETO0 HEOOXOAMMOr0 CPOKa.

6. YC/I0BHSI COBMEI[eHHOT0 XPaHeHWs JaHHBIX B IeKTPOHHOM BH/J€ M Ha OyMa)KHBIX
HOCHUTeJISAX

6.1. B cimyyae He0OX0OIMMOCTH UCII0/IB30BaHUs JaHHBIX DK U3 371eKTPOHHOM (hOPMBI B KauecTBe
MeYaTHOro [JOKyMeHTa MH(OpMalysi BbIBOJUTCS Ha MeuvaTb U 3aBepsieTCsl B YCTaHOB/IEHHOM
nopsifke. ApDXWBHOe XpaHeHWe YYeTHBbIX [aHHBIX Ha OyMa)KHBIX HOCHTENSX [O/DKHO
OCYILL[eCTBJISITHCSI B COOTBETCTBUM C JelcTByroimM [Topsinkom PocobpHazi3opa, yTBep>KeHHbIM
npukazoM MuHo6pHayku Poccuu Ne 546 ot 25 anpernst 2022 roza.

6.2. CBojiHas BeJOMOCTb WTOrOBOM YCHEIIHOCTA Kjacca 3a y4eOHBIM T0J| BBIBOJUTCS U3
CHCTEMBI yUeTa B TOM BUJe, KOTOPBIY NIPeAyCMOTPeH JelCTBYIOIMMH TPeOOBaHUSMU apXHUBHOMN
cny>k0b1. Eciiu laHHBIe 10 yueOHOMY ro/ly XpaHSTCSl B 3/IeKTPOHHOM BH/ie, CBOZHAsI BeJOMOCTb
MOKeT ObITb TiepesilaHa B apXWB Cpa3y IO 3aBepIIeHUM BeJieHUs] ydyeTa B COOTBETCTBYIOIIEM
KJIACCHOM >KypHaJie.

6.3. IIpu BefjeHNHM yueTa B 37€KTPOHHOM BH/le HEOOXOMMOCTh BHIBOZA /IaHHBIX HA I€YaTh /IS
WCIIO/Ib30BaHUS B KauecTBe [JIOKyMeHTa OIpefiefisieTCsi COOTBETCTBUEM  HCII0/Ib3yeMOU
uHbopMamonHoit cuctembl ['OCT P MCO 15489-1-2019 «HaiMoHanbHbIN CTaHapT
Poccuiickoit ®epepanun. Cucrema craHAapToB 1o HWH(opManuy, OuOIMOTeYHOMY U
usjarenbckoMy feny. Hpopmalus 1 JoKyMeHTalusi. YTipaBjaeHue JOKyMeHTaMU».

7. 3aK/II0UMTe/IbHbIE 10/10)KeHUsA

7.1. Hacrosimiee TlonoxxeHue 006 37eKTPOHHOM K/IaCCHOM >KypHaje SIBJSeTCSl JIOKaJbHBIM
HOPMaTHMBHBIM aKTOM, PUHMUMaeTCs Ha [lejarormueckom coBeTe IIKOJIBI M yTBepKaeTcs (ymbo
BBOAUTCSI B  [IeMCTBME) TPUKa3oM  /JIMpeKTOopa  OpraHu3aluM,  OCYLIEeCTBJSIOLLeH
oOpa3oBaTe/ibHYIO [1eSITeTbHOCTb.

7.2. Bce u3MeHeHMs W [IOMOJHEHUs, BHOCUMble B Hactosiee [lonoxeHue, odopmisitorcs B
nucbMeHHOW (opMe B COOTBETCTBUM [IEHCTBYIOIIUM 3aKOHOJATe/NbCTBOM Poccuiickoit
Depeparyu.

7.3. Tlono>keHne 006 3/1€KTPOHHOM KJ/IaCCHOM JKypHasie TIPUHUMAeTCsI Ha Heompe/ieIeHHbIN CPOK.
N3menenust u gonosiHeHus K I10/10keHUIO TIPUHUMAIOTCS B TIOPsIZIKe, IPeyCMOTPeHHOM I1.7.1.
Hacrosero [Tonoxenus.

7.4. Tlocne mpunsatvs [lonoxeHuss (MM WM3MeHEHWM W [IOMOJHEHWM OT/e/bHBIX TYHKTOB U
pasziesioB) B HOBOU peflakLiuM NpeAibIAyILas peflakijysl aBTOMaTUYeCK! yTpaurBaeT CUITy.



